	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.45
	CWBS Level 5 Title:
	EDMS

	CWBS Level 6 Number:
	C.5.03.01.45.01
	CWBS Level 6 Title:
	EDMS

	CWBS Level 7 Number:
	C.03.01.45.01.01
	CWBS Level 7 Title:
	EDMS

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	FY04

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Provide infrastructure, planning, administration, oversight, and development required for ongoing operation of the INEEL Electronic Document Management system.  Provide electronic record and document support for ICP, INEEL, and DOE programs and work activities.  Develop and maintain standards for long term management of INEEL electronic records, and associated data.  Maintain operation and reliability of electronic tools that support document and record management work processes and data retrieval.  Develop and modify process support tools as new as work processes and requirements are implemented or change.  Ensure that INEEL electronic records and data management programs are in compliance with applicable laws, standards, and requirements.  

	Work Scope Changes per Change Control (CCB) Action:

     

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

Primary Drivers:

External:

1.
36 CFR Parts 1220 through 1236

2.
41 CFR Chapter 101

3.
DOE Order 200.1

4.
ISO 14001 Section 4.5.3

5.
NQA1 17-S-1

6.
Title 5 United States Code Section 552

7.
Title 44 United States Code Chapter 29

8.
DOE Standard 4001-2000

9.
DOE/RW-0333P Section 17

Internal:

1.
PRD-111 RECORDS AND FORMS MANAGEMENT 

2.
PRD-5088 QUALITY ASSURANCE RECORDS

3.
PRD-5074 DESIGN CONTROL

PIPs:

1.
2-5 Electronic Records

2.
1-6 Quality Records/Records Management 

3.
1-9 Engineering Specs, Signatures, Paperwork Reduction 


	Major Milestones/Performance Measures:

Implementation and refinement of INEEL automated document change / review system

Automation of Record storage box subbmittal process

Implementation of electronic uniform file system 

Automation of record disposition process

Realization of cost savings through implementation of PIP 2-5 (Electronic Records - "One Place Concept")

Integration with Enterprise Architecture for searching for and dispositioning application managed records.  

Improved data management through implementation of content management and searching capabilities.

Developing methods and tools for managing and segregating INEEL and ICP records and documents using common tools..




	Specifically Excluded Work Scope:

     

	Description of Distributions (If Applicable):

     


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  999.9
	$  
	$  999.9
	

	Net:
	$       
	$       
	$       
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



