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	General Scope Statement:

Implement and maintain an effective and efficient scientific and technical information management program, which ensures that the results of scientific and engineering work performed at the INEEL are documented and made as widely available as possible.

Direct/coordinate the gathering of information in response to Freedom of Information Act/Privacy Act requests and ensure the information is appropriately reviewed and the results are communicated to DOE-ID.




	Work Scope Changes per Change Control (CCB) Action:

     

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

1.
U.S. Code 2162, Atomic Energy Act, 1954.

2.
Public Law 95-91, DOE Organization Act.

3.
Public Law 102-486, Energy Policy Act.

4.
Public Law 96-480, Technical Information Act.

5.
U.S. Code 552, Freedom of Information Act.

6.
U.S. Code 552a, Privacy Act of 1974.

7.
OMB Circular A-130, Management of Federal Information Resources.

8.
DOE Contract DE-AC07-99ID13727, H.17(b) and H.18.

9.
DOE Order 241.1A, Scientific and Technical Information Management, Contractor Requirements Document.

10.
DOE Guide 241.1A-1, Guide to STI Management.

11.
DOE Order 1350.1, Audiovisual and Exhibits Management.

12.
DOE Order 1340.1B, Public Communications Publications.


	Major Milestones/Performance Measures:

1. Decrease backlog of electronic STI files to be submitted to OSTI while maintaining flow of current documents

2. Pay an active role in the development and/or revision of STI management policies and procedures locally and at the DOE/OSTI level.

3. Function as the INEEL STI Manager and represent the Laboratory among other STI stakeholders.

4. Keep DOE-ID TIO informed of all communications with OSTI and associated issues.

5. Evaluate implementation of Harvesting at INEEL

6. Provide complete and timely responses to Freedom of Information Act and Privacy Act requests to DOE FOIA Officer within 15 days of receipt.

7. Provide DOE TIO a quarterly report on the number of conference papers, journal articles, and technical reports approved for release and those submitted to OSTI, indicating, where possible, the project under which the STI was generated.

8. Participate in OSTI lead STI conference calls and maintain INEEL employee awareness concerning creation and handling of STI
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