	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.15
	CWBS Level 5 Title:
	Financial Operations

	CWBS Level 6 Number:
	C.5.03.01.15.02
	CWBS Level 6 Title:
	Business Accounting Services

	CWBS Level 7 Number:
	C.5.03.01.15.02.02
	CWBS Level 7 Title:
	Property/Disbursements Acctg

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	FY-2004

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Provide financial accountability for reporting and recording inventory and capital plant and equipment in accordance to financial requirements specified by DOE and General Accepted Accounting Principles.  Review and process all invoices for payment related to materials and services by ensuring that proper approvals and documentation supports each payment.  Record and ensure liabilities and non-system accruals are properly recorded and costs are distributed accurately.  

	Work Scope Changes per Change Control (CCB) Action:

     

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

Department of Energy Accounting Handbook 

Generally Accepted Accounting Principles

Statement of Federal Financial Accounting Standards


	Major Milestones/Performance Measures:

Milestones:  

(1)    Capitalize construction projects upon notice of beneficial use (within 180 days) and prepare Summary Construction Cost Reports in a timely manner. 

(2)    Distribute costs to appropriate retirement units and asset types. 

(3)    Capitalize capital equipment upon receipt and tagging of property within 90 days of receipt or ready for use. 

(4)     Write-down all facilities and assets that are associated with Legacy/Surplus facilities. 

(5)    Process and report all capital excess property transfers and sales. 

(6)    Make payments in a timely manner in accordance to terms and conditions. 

(7)    Process non-system accruals accurately and in a timely manner. 

(8)    Record year-end contingencies, environmental liability and other appropriate liabilities and accruals. 

(9)    Submit FIS accurately and in a timely manner. 

(10)  Complete year-end reporting accurately and in a timely manner. 

(11)  Reconcile financial systems, general ledger accounts and other accounts on a regular basis. 

Major Milestones/Performance Measures (Cont'd): 

(12)  Support financial audits and other self-assessments.

(13)  Support and promote ES&H activities. 

(14)  Support Electronic Commerce initiatives.

(15)  Properly account for all inventories. 




	Specifically Excluded Work Scope:

(1)   Recording and tracking excess material transfers. 

(2)   Preparing detailed Construction Cost Reports. 

(3)   Preparing monthly performance measures. 




	Description of Distributions (If Applicable):

     


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  1,185.4
	$       
	$  1,185.4
	

	Net:
	$  1,185.4
	$       
	$  1,185.4
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



