	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.15
	CWBS Level 5 Title:
	Financial Operations

	CWBS Level 6 Number:
	C.5.03.01.15.01
	CWBS Level 6 Title:
	Payroll and Travel Accounting

	CWBS Level 7 Number:
	C.5.03.01.15.01.01
	CWBS Level 7 Title:
	Payroll Accounting 

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	FY-2004

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Payroll Accounting processes all payroll related transactions for approimately 5,000 BBWI employees.  Electronic Time Sheets (ETS) are utilized for all employees to collect time and attendance data.  Approximately 300,000 time sheets and 300,000 pay advices/checks are processed each fiscal year.  Payroll Accounting is responsible for ensuring all electronic time sheets are submitted and approved each week and payroll processed.  Labor data from time sheets are processed each Monday night and a weekly payroll is produced.  

Payroll FTE's are required to (1) process weekly timesheets and payroll, (2) process associated tax filing and payments, including W-2 reporting,  (3) process special payments, STD claims, and reconciliation of payroll accounts, and (4) BSIP and Audit interface for management of the payroll function.  


	Work Scope Changes per Change Control (CCB) Action:

Federal and State Law relating to compensating employees 

Internal Revenue Code, Sections 6302 and 7502 

DOE Contract DEAC07-99ID13727, Attachment J:  Part 4 

Bargaining Unit Agreements with UPGWA, ATU, PACE, and Teamsters




	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

     

	Major Milestones/Performance Measures:

Weekly payroll 

Tax payments weekly 

Administrative cost per pay advice/check 

Pay advice/check processed per FTE




	Specifically Excluded Work Scope:

     

	Description of Distributions (If Applicable):

     


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  854.3
	$       
	$  854.3
	

	Net:
	$  854.3
	$       
	$  854.3
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



