	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.05.01.08
	CWBS Level 5 Title:
	Publications & Workplace Resources

	CWBS Level 6 Number:
	C.5.05.01.08.01
	CWBS Level 6 Title:
	Publications & Workplace Resources

	CWBS Level 7 Number:
	C.5.05.01.08.01.01
	CWBS Level 7 Title:
	Writing/Editing

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	Service Center

	Program Finance:
	
	Fiscal Year:
	FY04

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

Provide ergonomic reviews for employees (2 hours per employee)

	General Scope Statement:

1.  Produce scientific and technical information products per Contractor Requirements of DOE Order 241.1.

2.  Produce deliverables for INEEL programs documenting DOE-funded research, engineering, and experiments.

3.  Provide writing/editing services to BBWI, DOE-ID, and INEEL contractors.  These services include technical writing, technical editing, and document project management.  This organization is also responsible for developing and implementing publications standards.

4.  Provide supervision, scheduling, and tracking/billing of documentation projects in Writing/Editing.  Provide budget and performance reporting information to the Publications & Workplace Resources Department Manager.  Administer vendor contract that provides additional work overflow support..


	Work Scope Changes per Change Control (CCB) Action:

NA

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

1.   U.S. Code 2162, Atomic Energy Act, 1954.

2.   Public Law 95-91, DOE Organization Act.

3.   Public Law 102-486, Energy Policy Act.

4.   Public Law 93.502, Freedom of Information Act.

5.   Public Law 96-480, Technical Innovation Act.

6.   OMB Circular A-130, Management of Federal Information Resources.

7.   DOE Contract DE-AC07-94ID13223, H.17(b) and H.18.

8.   Doe Order 241.1 Scientific and Technical Information Management, Contractor Requirements Documents.

9.   DOE Order G241.1-1, Guide to STI Management.

10. DOE Order 1350.1, Audiovisual and Exhibits Management.

11. DOE Order 1340.1B, Public Communications Publications.


	Major Milestones/Performance Measures:

Amount of unsold time not to exceed 3.% per employee

Subcontract 19% of billable work

Manage work package to Net $0.


	Specifically Excluded Work Scope:

NA

	Description of Distributions (If Applicable):

Hourly rate of $54.16 was developed based on workpackage total costs divided by total hours to be sold to customers.  Billed to customers under cost element RPG.


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  1822.3
	$       
	$  1822.3
	

	Net:
	$  0
	$       
	$  0
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



