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	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

The INEEL Technical Library provides extensive and heavily used electronic (desktop), CD-ROM, fax, e-mail, and paper access to environmental, safety, and health information to INEEL customers including regulations, laws, codes, standards, handbooks, manuals, monographs, conference proceedings, technical reports, and journals.  

	General Scope Statement:

As part of the INEEL Institutional Plan's Management Objectives (Table 13, p. 85), the INEEL Technical Library will "retain 'scientific knowledge' and manage information in INEEL focus areas."  The Library will continue to provide and improve the following work scope: (1) maintain and obtain the services and resources necessary for a national laboratory technical library capability based on the needs of INEEL and Idaho Completion Project (ICP) activities; (2) access and make available electronically (e.g., Web) or by other rapid means information and services that are necessary to support INEEL and ICP activities; (3) collaborate with other DOE contractor libraries, DOE's Office of Scientific and Technical Information (OSTI), and other federal entities in using combined buying power for journals, indexes, Internet resources, etc.; (4) make its resources available to local/regional universities on a collaborative basis and to the Eastern Idaho community based on need-to-know requirements, copyright restrictions, and control of access to sensitive information; (5) operate the DOE-ID Public Reading Room and respond to Freedom of Information Act (FOIA) requests; and (6) maintain satelite library facilities as necessary.

	Work Scope Changes per Change Control (CCB) Action:

     

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

Settlement Agreement (DOE/EPA/Idaho); INEEL Strategic Plan, January 2003; FY 2002 Comprehensive Performance Based Incentive PBI-17; INEEL Institutional Plan, FY 2002-2006; INEEL Technical Library Business Plan; Freedom of Information Act (FOIA); DOE Library Operations Working Group; Library Advisory Council

	Major Milestones/Performance Measures:

(1) Continue additional annual baseline increase to at least cover anticipated inflation on paper and electronic subscription renewals.   (2) Work with the Science and Engineering Fellows, Library Advisory Council, and other customers to identify the FY 2004 information resource and service improvements required to ensure mission excellence (funding permitting). (3) Ensure protection of sensitive documents stored in the technical report repository. (4) Meet performance measures in the areas of cost effectiveness, quality, responsiveness, staff training, innovation, usage of library products (46,000 hits per month on web services), and safety.  (5) Continue to implement long term strategy for the future of the Library including plans for  future growth and accessibility to Library resources.  (6)  Protect the integrity and physical condition of  journals and books by ensuring that the conditions of storage and bindng provide proper protection. 

	Specifically Excluded Work Scope:

Providing full service levels to non-INEEL individuals and organizations even though they may have some level of access.

ANL-West personnel will have limited but expanded access to non-restricted Library resources through the ANL-West librarian. 

Little procurement of additional subscriptions.  Reduction of Technical Reports budget by $5,000.  Reduction of infrastructure improvements by $14,000. 

Expanding library space to accommodate growing collection.

.


	Description of Distributions (If Applicable):

Allocation of gross operating budget to DOE-ID based on exempt head-counts.
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