	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.19
	CWBS Level 5 Title:
	Mail/Copiers/VPS

	CWBS Level 6 Number:
	C.5.03.01.19.01
	CWBS Level 6 Title:
	Copiers

	CWBS Level 7 Number:
	C.5.03.01.19.01.01
	CWBS Level 7 Title:
	Copiers

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	FY-04

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Administer as outlined and regulated by the Congressional Joint Committee on Printing (JCP) all cost-per-copy subcontract and maintenance agreements for all convenience copiers located at the INEEL.  Responsibilities includes placement and removal of copiers, data collection for benchmarking and billing, ordering of necessary supplies, and coordinating needed repairs. 




	Work Scope Changes per Change Control (CCB) Action:

NA

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

1.    Title 44, U.S. Code, Public Printing and Documents.

2.    DOE Contract DE-AC07-94ID13223, H. 17(b) and H .18

3.    DOE Order 1340.1B, Chapter VI, Management of Public Communications and Scientific, Technical, and Engineering Publications. 

4.    Best management practice.     




	Major Milestones/Performance Measures:

Meet all BMP perfomance measures

	Specifically Excluded Work Scope:

NA

	Description of Distributions (If Applicable):

     


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  197.9
	$       
	$  197.9
	

	Net:
	$  197.9
	$       
	$  197.9
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



