	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.16
	CWBS Level 5 Title:
	Human Resources

	CWBS Level 6 Number:
	C.5.03.01.16.01
	CWBS Level 6 Title:
	Human Resources

	CWBS Level 7 Number:
	C.5.03.01.16.01.01
	CWBS Level 7 Title:
	Human Resources Administration

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	FY-2004

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Provide management oversight and direction for all company Human Resources functions and programs, including but not limited to Compensation, Staffing, Employee Relations, Diversity, and Benefits.  

Oversee company adherence to contractual limitations set forth in Attachment A, Section J, Prime Contract, and HR program compliance with applicable laws and regulations.

Coordinate workforce restructuring activities with DOE, senior management, and HR representatives.

Oversee development and administration of BBWI employee and management development programs.

Coordinate cross-cutting HR processes such as development of multi-year HR plan; HR data collection/analysis/reporting; company training efforts; company restructuring efforts; implementation of new HR systems and processes; introduction of new HR programs.

Maintain Attachment A, and negotiate changes thereto.

Serve as primary interface with DOE and Bechtel Corporate on all HR issues.

Serve as champion for HR process improvement efforts.

Coordinate budget activities and ensure that all HR activities are completed on time and within budget.


	Work Scope Changes per Change Control (CCB) Action:



	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

DOE Contract and Orders                                                                         Consolidated Omnibus Budget Reconciliation Act

Federal and State Civil Rights Regulations and Legislation                      Mental Health Parity Act

Privacy Act                                                                                                Federal Acquisition Regulations

Freedom of Information Act                                                                      Department of Energy Acquisition Regulations

Corporate requirements                                                                            INEEL Labor Agreements

ERISA                                                                                                       Section 3161 of the National Defense Authorization Act

Internal Revenue Code                                                                             Idaho Operations Office Work Force Restructuring Plan

U.S. Treasury Regulations                                                                       Department of Labor Guidelines

Health Insurance Portability and Accountability Act                                 Fair Labor Standards Act

Family and Medical Leave Act                                                                 PEMP Requirements

INEEL Institutional Plan                                                                            INEEL Long-Range Plan




	Major Milestones/Performance Measures:

Annual Affirmative Action Plan

Diversity Plan

Annual Benefits by Design enrollment

Multi-Year HR Plan update

Annual Compensation Increase Plan

Annual Washington, D.C. Outplant Assignments Plan


	Specifically Excluded Work Scope:

Hispanic Youth Symposium

Recruiting

Web-based Benefits by Design enrollment (will do telephone enrollment only)

Diversity initiatives

Participation in Southeast Idaho Employers Coalition




	Description of Distributions (If Applicable):




	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$  316.4
	$       
	$  316.4
	

	Net:
	$  316.4
	$       
	$  316.4
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



