	INDIRECT WORK PLANNING DOCUMENTATION (WORK PACKAGE)

	CWBS Level 5 Number:
	C.5.03.01.14
	CWBS Level 5 Title:
	Company Administration

	CWBS Level 6 Number:
	C.5.03.01.14.01
	CWBS Level 6 Title:
	Company Administration

	CWBS Level 7 Number:
	C.5.03.01.14.01.05
	CWBS Level 7 Title:
	Ethics Office/Employee Concerns/Conflict of Interest

	Technical Manager:
	
	
	     

	Phone:
	
	Indirect Cost Pool:
	G&A

	Program Finance:
	
	Fiscal Year:
	2004

	DOES THIS WORK PACKAGE CONTAIN INEEL ES&H INFRASTRUCTURE ACTIVITIES?    FORMCHECKBOX 
   YES     FORMCHECKBOX 
   NO

IF YES, PROVIDE A SUMMARY OF ES&H ACTIVITIES:

     

	General Scope Statement:

Activities Prioritized

· Conduct comprehensive investigation of all high-risk employee allegations of misconduct.  Focus areas include ES&H, Retaliation, Intimidation/Harassment, Favoritism, Accounting/Charging Practices, Employee Relations (allegations involving HR staff and/or policy, records falsification), Kickbacks & Bribes.

· Investigate allegations referred by the DOE Office of Inspector General.

· Respond to requests for information, advice and guidance on ethics issues.  Includes development of specific ethics awareness communications.

· Investigation of medium to low-risk allegations in the areas of Compensation, Benefits, Hiring and Placement Practices, Layoff or other Termination.  Management Practices such as interpersonal skills, performance appraisals, reward/recognition, application of policy or procedure.

· Maintain the electronic reporting and tracking system and related statistical data to provide trend data to senior management, Corporate and DOE.

· Act as the BBWI Procurement Ombudsman - responding to concerns from vendors and suppliers.

· Support for the Corporate required annual BBWI Corporate Certification of Compliance with the INEEL Standards of Conduct & Business Ethics

· Support and contribute to the BSII Government Compliance & Business Ethics Committee through team assignments to enhance DOE-Complex and Bechtel Corporate processes.

· Develop and disseminate general ethics awareness communications via inotes, inews, e-mail, posters and other communication mechanisms deemed appropriate.

· The Conflict of Interest (COI) Officer coordinates all COI activities for BBWI, including policies, plans, and reports.  The COI Officer also reviews individual requests for approval of outside activities.

	Work Scope Changes per Change Control (CCB) Action:

 

	Workscope Drivers (Program Execution Guidance (PEG), regulatory or statutory requirements, company initiative, etc.):

· DOE Order 442.1, Department of Energy Employee Concerns Program
· Code of Federal Regulations Part 708, DOE Contractor Employee Protection Program

· INEEL, Bechtel BWXT Idaho Standards of Conduct and Business Ethics
· The COI function establishes company policy to ensure that BBWI, its affiliates, and its employees:  (1) are not biased in the performance of the DOE Management and Operating contract DE-AC07-99ID13727 for the INEEL because of financial, contractual, organizational or other interests, and (2) do not obtain any unfair competitive advantage over other parties by virtue of, or arising out of, performance of the contract.
· INEEL, Bechtel BWXT Idaho Standards of Conduct and Business Ethics


	Major Milestones/Performance Measures:

Employee Concerns updates are provided quarterly to Corporate and DOE-ID.  Establish and maintain all procedures, records and documentation.  Maintain the BBWI COI Plan.  Ensure orientation, training, and communication programs are established to educate workforce.  Keep the Office of the President informed of the current status of all potential Employee Concerns/Conflict of Interest issues.

	Specifically Excluded Work Scope:

N/A

	Description of Distributions (If Applicable):

N/A


	Funding Authorization

($000)
	Routine:

     
	One-Time:

     
	Total:

     
	Technical Manager Signature: 

	Gross:
	$259.7  
	$       
	$259.7  
	

	Net:
	$259.7  
	$       
	$259.7  
	Date:       
	     

	Revision #:
	Revision Reference:
	Date:
	Authorized Change

Routine:
	Authorized Change

One-Time:
	Revised Authorization  

(Gross/Net)

	
	
	
	
	
	Gross:
	Net:

	1
	     
	     
	$       
	$       
	$       
	$       

	2
	     
	     
	$       
	$       
	$       
	$       

	3
	     
	     
	$       
	$       
	$       
	$       

	4
	     
	     
	$       
	$       
	$       
	$       



